
 
How to Allocate Cookies to from your troop link to your girls…. 

 

 
In this example, there is $810 remaining on the troop site.  This means that there is a booth sale that has not had 

their cookies allocated to the girls.  If you are unsure of which booth those cookies need to be assigned to, go to 

your reports tab at the troop level.  Click on the .xlsx version of the All DOC orders report.  The last column will show 

which booth/booths the remaining cookies need to be allocated for.   

 

Click the +DOC Payment button, select booth site from the drop down.  This will open the booth sites.  Click record a 

sale next to the booth that you have determined from the All DOC orders report.  Enter the total number of 

packages sold at the booth.  Enter any Gift of Caring packages.  Enter any digital cookie payments from the report. 

Click Distribute, pick the girls that participated and click distribute and save.   

 

 
 

 

 

 

 

 

 

 

 



 

If my screen looks like this, what does this mean…. 

 

 

 
 

If you are on your troop link and you have a negative number in the Totals row, you have overallocated cookies at a 

booth site.  You will need review each payment distribution for each booth location.  You can use your All DOC 

report to ensure your entries on the booth sale recorder match the actual amount collected in in-hand payments at 

each location.    


